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Chris Enochs
Director of Career, Technical, and Adult Education




July 1, 2025


Dear Students, and Parents/Guardians:

Welcome to the John D. Rockefeller IV Career Center (JDRCC)!  Pursuing a Career and Technical Education (CTE) program at the JDRCC is an extremely wise decision, as the value of CTE programs is increasingly-recognized both by students who pursue in-demand careers and by employers who hire work-ready employees for today’s workforce.  The students at JDRCC achieve industry-recognized certifications at innovative facilities with industry experts who serve as instructors.  Our students and staff demonstrate a great deal of pride in our school, and we invite new JDRCC students and their families to become part of this tradition.  

At the JDRCC, students gain authentic work experiences in a classroom that has been designed as a Simulated Workplace environment. Students recognize the importance of employee work ethics, safety, professionalism, teamwork, and customer service as they incorporate the twelve Simulated Workplace protocols, which have been developed in partnership with various West Virginia businesses and industries.  As a result of this collaboration, learning objectives, safety measures, protocols, and certifications are aligned to industry standards for each JDRCC program.  Through hands-on projects and activities, students simulate working as an employee of a company in roles such as project leader, supply specialist, safety manager, and quality controller.  Students are required to clock-in-and-out, comply with random drug-testing, attend classes regularly, conduct themselves in a professional manner, and comply with all program policies and procedures.  
This handbook has been designed to inform our students about the JDRCC and to make them aware of what is expected of a good student.  In addition to the rules and regulations that govern the day-to-day operation of our school, important information about safety and student procedures can also be found.  If at any time a student is unable to abide by these policies and procedures, the student may be given alterative assignments or receive disciplinary action.  If you have any concerns or questions, please contact me.  On behalf of the John D. Rockefeller IV Career Center Staff, I wish all new and returning JDRCC students a very successful school year.  

Sincerely,

Chris Enochs
Director of Career, Technical, and Adult Education
John D. Rockefeller Career Center
80 Rockefeller Circle
New Cumberland, WV 25047
304-564-3337 x 2702
cenochs@k12.wv.us
-----------------------------------------------------------------------------------------------------------------------------------------------------------------
As required by federal laws and regulations, the Hancock County Board of Education does not discriminate on the basis of sex, race, color, religion, handicapping condition, age and national origin in employment and in the administration of any of its education programs and activities. Inquiries may be directed to the Title IX Coordinator and Section 504 Coordinator, Hancock County Board of Education Office, Post Office Box 1300, New Cumberland, West Virginia 26047, telephone 304-564-3411; to the State Elimination of Sex Discrimination Project Coordinator, telephone 304-558-7864; or to the U.S. Department of Education’s Assistant Secretary for Civil Rights, telephone 800-421-3481.

JDRCC Mission Statement 

Our mission is to provide authentic learning tasks and rigorous instruction to ensure that our students have the knowledge and skills necessary for success in both their post-secondary pursuits and future careers.
JDRCC Vision Statement 

Our vision is to be an example of educational excellence where every student emerges not only academically proficient but also equipped with the skills and mindset needed for success in both their post-secondary journeys and future careers.  We aspire to be a place where innovation thrives, leadership and service flourish, and lifelong learning is celebrated.  We will provide our students with authentic work-based learning experiences and multiple opportunities to earn industry credentials.
Time Schedule


Morning Classes

Classes Begin   7:45 a.m.  

Classes End    10:10 a.m.              

Oak Glen- 
7:20 a.m. Departure 







7:35 a.m. Arrival

Weir High-
7:20 a.m. Departure







7:40 a.m. Arrival 


Afternoon Classes 

Classes Begin   11:35 a.m.  

Classes End       1:55 p.m. 

Oak Glen- 
11:10 a.m. Departure 







11:25 a.m. Arrival


Weir High-
11:10 a.m. Departure







11:30 a.m. Arrival 



School Closings
In case of severe weather or other emergencies that cause school closings or delays, official announcements will be broadcast on local television stations, local radio stations, social media and through the county “all call” system.

Transportation

High school students are not permitted to drive to the JDRCC.  All high school students MUST ride the school bus to the JDRCC or be driven by their parent to and from the JDRCC.

Adult students must arrange for their own transportation and are not permitted to transport high school students to or from the JDRCC

Early Dismissals

A student who has an early dismissal must have a parent/guardian (or individual listed on the student’s emergency card) report to the school office to sign a release form.  In an extreme emergency, the administrator may release the student to another person, but the individual must report to the office first and sign the release form.  The Center’s administrator must be satisfied that the release is legitimate. High school students will not be permitted to sign themselves out without prior permission.

Tardiness
Any student who arrives tardy at the JDRCC must report to the office immediately to have his/her name removed from the absence list and to obtain a tardy slip for entrance into class.  Three tardies are equivalent to one absence.  Adults receiving five unexcused tardies will be removed from the class.
Attendance
Regular attendance is a top priority at JDRCC. When a student misses school, he/she misses lectures, notes, lab work, discussions, assignments, quizzes and tests.   Good grades require students to be in class.  Because completer status is measured in hours of attendance for every program at the JDRCC, students who miss more than five days per semester will not have enough hours to receive a completer certificate. If a student must miss a class, the parent of a secondary student must notify the home school of the student’s absence.
As a part of our Simulated Workplace Program, it is imperative, students notify the JDRCC of an absence.  Missing class is like missing work.  This must be recorded and affects the program Corporate Financial Report.    
Adult students must notify the JDRCC office of absences prior to 8:30 a.m.  Adult students missing 10% of class will be removed from the class.  

Make-Up Work
The following provisions shall be made in all schools for make-up work:

1.  
Upon returning to school after an absence, the student is responsible to contact the teacher for make-up work and then to complete work within the allotted time period.

2.
After a single day’s absence, a student shall be given two days to make up work.  An extension will not be granted if additional days are missed within the time period allotted.

3.
If a student is aware of a test or assignment prior to his/her absence, an extension of time may not be necessary and the teacher may require the student to take the test or submit work upon his/her return to class. 

4. 
If a student arrives late for school, he/she is responsible for contacting the teacher that day to take any test scheduled or submit any work due on that day.

5.  
Failure of the student to contact the teacher or make up the work within the time allotted will result in a ZERO (0) for work not completed. 

6.
A teacher may use professional judgment in granting exceptions to these rules if he/she determines that a student’s special individual needs warrant these conditions.
Students who are absent from the JDRCC and miss any laboratory assignments may be given alternate assignments as a means of making up those laboratory assignments.  Such assignments will be course related, work that can be done at home, and equal to three hours of laboratory time.  Missed laboratory exercises are difficult to make up and may require out-of-school assignments.

Grading Procedures

Because the grades a student receives in his/her courses become part of a permanent record, it is extremely important to do well in all subjects. A, B, C, and D are considered passing grades.  A- indicates excellent; B- indicates above average work; C- indicates average work; D- indicates poor work; F- is a failing grade.  A report card is issued at the end of each nine-week grading period. Grades received at the end of each semester will be placed on the permanent record card and are used in the calculation of a student’s grade point average (GPA).

The Hancock County Grading Scale is as follows:

Grade        

Average                 Quality Points

   


    A            

 90-100                            4.0

   


    B                      
 80-89                               3.0

   


    C                      
 70-79                               2.0

   


    D                      
 60-69                               1.0

   


    F                             
  0-59                                  0  

Completer Certificates

Students who complete a program by taking the four required core classes and who meet prescribed academic, career-technical, and attendance standards will be awarded a “completer certificate.”  All students are required to take the end of course exams at the end of each semester.  All students must complete a portfolio and complete the subject area NOCTI Test.  


Industry Certifications

All CTE programs offer students opportunities to obtain WV Department of Education-recognized industry certifications.
Dual Credits
Dual credit classes provide students taking high school courses with college credit from WV Northern Community College and technical colleges throughout West Virginia.  

Articulation Agreements

The JDRCC currently has an articulation agreement with West Virginia Northern Community College whereby high school juniors and seniors can receive free college credit as well as high school course credit.  The process requires the student to complete an application that must be submitted for approval by West Virginia Northern Community College. 
Clubs/Organizations

Students will have the opportunity to join career-technical student organizations.  These associations will assist students in the development of character and citizenship, positive social attitudes, sportsmanship, job skills, and good work habits.  For example, SKILLS USA and the National Technical Honor Society are available to students enrolled in technical programs at the JDRCC.  
Scholarships
Several scholarships are awarded to JDRCC students who wish to further their education at a technical school or college.  Scholarships will be announced at the Award’s Night at the end of the school year.
Simulated Workplace
The JDRCC is part of the WVDE Simulated Workplace initiative.  As such, each CTE program will be acting as an independent business and operating on principles and practices regulating employment in business and industry.  The 12 Simulated Workplace protocols are:

	Student Led Companies
	Drug-Free Work Zone
	Workplace Teams
	Company Meetings

	Application/Interview Process
	6S Environment
	Project Based Learning/Student Engagement
	On-Site Business Reviews

	Formal Attendance System
	Safe Work Areas
	Company Names/Handbooks
	Accountability


6S Process

The 6S Process is part of the WVDE Simulated Workplace initiative.  The 6S Process emphasizes that an efficient workplace equals a safe workplace.  The 6S process is an acronym for the following:


	SORT - Only keep needed items in work area
	STANDARDIZE - Develop a routine for sorting, straightening, and shining.

	STRAIGHTEN - A place for everything
	SUSTAIN - Create a culture that follows these 6 steps everyday

	SHINE - Everything is cleaned and functions properly
	SAFETY - Confirm no potential hazard is overlooked daily


JDRCC Drug-Testing Policy

The Career-Technical Education programs at JDRCC require (by the state) random drug-testing.  Random drug-tests are generated from a contracted 3rd party that randomly picks students by their student number. All CTE students in the JDRCC, OGHS, and WHS programs are in the test pool.  Students’ ID numbers will be given to a third party selector and the numbers drawn will be drug-tested that day.  

	First Offense
	Second Offense

	· Parent Notification
	· Parent Notification

	· Drug Counseling Referral
	· Drug Counseling Referral

	· Drug Tested Every Time after First Positive Test
	· Terminated from the Program


21st Century Learning Skills; Simulated Workplace; 

Technical Centers That Work

The JDRCC plays an active role in the “Framework for 21st Century Learning Skills” and Technical Centers That Work initiatives.  Technical Centers That Work (TCTW) is an effort-based school improvement initiative founded on the conviction that most students can master rigorous academic and career/technical studies.  TCTW aligns with the West Virginia Framework for High Performing High Schools and provides the structure for schools to create a culture of common beliefs and values; implement school-wide research-based strategies that enhance curriculum, instruction, school effectiveness and student/parent support; use a continuous improvement process to bring about change; and positively impact student achievement.  TCTW is based on the belief students’ achievement improves as they put forth effort and hard work.
Safety

Students must be safety conscious at all times.  Students will receive intensive instruction in general safety, as well as safety pertinent to their own lab.  Safety rules must be followed when students are operating various machines.  All accidents must be reported immediately; instructors must file an accident report in the office.  
All students must pass a safety test to continue in the class.
Student safety is very important.  For this reason, a student should refrain from disorderly conduct and horseplay; such actions may result in a student’s suspension.

State law requires students to wear safety glasses at all times in the lab.  The first pair is provided free by the JDRCC. Lost or broken glasses will be replaced for $5.00.  Failure to wear safety glasses will result in disciplinary action.

Each vocational area may require special, appropriate clothing for laboratory work.  Failure to have such clothing will result in disciplinary action.  Also, most lab classes require work shoes.  Each instructor will inform the student of what is required for his or her lab.  Locker space is provided for storage.  Student locker should be kept locked at all times and every student is cautioned against telling other students his/her combination.  Lockers may be accessed only during scheduled times.  

Each student is responsible for keeping his/her locker clean.  Students are responsible for damages caused by misuse or abuse will be required to pay for those damages and may be subject to disciplinary procedures. 
Hall Traffic

Students are permitted in the halls during class periods only with teacher permission.  Students are to exit the building quietly.   The lower level entrance is used at all times, and the upper entrance is used only for emergency use.  Students should not congregate at classroom doors or loiter in the halls at the end of the class period. 
Restrooms
Students are to use the restrooms in their labs. Hall restrooms are only for the use of students whose labs do not have a restroom and for guests in the building.
Fire Drills
The danger of fire is greater at a vocational site than at the home schools because of the nature of the shop area.  Therefore, it is imperative that all persons leave the school in a swift, orderly fashion if the fire alarm sounds.  Each instructor will explain to his or her class the assigned exit route.  Any student who is away from his class in another part of the building should leave by the closest exit and walk around the outside of the building to report to the instructor when his/her class arrives at its designated exit point.
Integrated Pest Management (IPM) Plan

JDRCC has adopted an Integrated Pest Management (IPM) Plan.  An IPM Plan is a system in which pests are identified, action thresholds are considered, all possible control options are evaluated and selected controls are implemented.  Control options which included biological chemical, cultural manual, and mechanical methods, are used to prevent or remedy unacceptable pest activity.  Choice of control option is based on effectiveness; environmental impact site goal of an integrated pest management system is to manage pests and the environment to balance benefits of control, costs, public health and environmental quality.  Integrated pest management takes into account site-specific factors and takes advantage of all pest management options.  Pesticides shall not be applied unless monitoring indicates pests are present. 
Student Records

All student records will be maintained at the home school.  The JDRCC maintains only attendance and records kept by the JDRCC instructors.  Students who are requesting grade transcripts will need to submit their requests to their home high school.

School Property

Books and lab equipment are provided for students at no cost.  The price of some of these books is more than $100.00 each.  The price of individual pieces of equipment can exceed $30,000.  The student and/or parents will be responsible for these materials and this equipment and will be required to pay for anything lost or damaged due to destruction, neglect, or irresponsibility.  If a student has any doubts about how to use equipment or if a student has not been properly instructed about equipment use, he/she should check with the instructor.  Students are required to keep the tools, equipment, and the work areas clean and orderly.  Students should respect and be considerate of the building and its contents.  Any student who defaces, damages, or destroys school property may be suspended or expelled.

Grievance Procedure

Student grievance procedures are available in the office upon request.

Dress Code

The dress code at the JDRCC is in accordance with the home high school’s dress code.  Students may not wear/use the following: 

· Clothing or work clothes that depict or advertise tobacco, drugs, or alcoholic beverage products

· Clothing which depicts or infers sexual themes or inappropriate language

· Clothing that is see-through or exposes the midriff or back

· Muscle shirts or spaghetti straps unless worn over a blouse or shirt

· Spiked collars, chains, or any apparel deemed unsafe or disruptive 
Each vocational area may require special, appropriate clothing for laboratory work.  Failure to have such clothing will result in disciplinary action.  Part of the Simulated Workplace program will have uniforms as required.
Discipline

All students at the JDRCC are expected to follow the rules of the Board of Education and the JDRCC school administration.  It is assumed that students who enroll in the JDRCC are mature, with a desire for constructive learning and they come to the Center with that purpose in mind.  
The role of this school is to help develop the students’ talents in occupations that will enable them to earn a living or to continue their education in a technical field.  In order to do this properly, it is extremely important that all students cooperate totally with the instructors as well as the administrative staff.  Should a student be suspended, either from the home school or the JDRCC, that student will be suspended from both schools and all extracurricular activities.  The same will be true in the case of a suspension from a school bus.  Re-entrance to school may require a conference with the parent.  Students that habitually violate school rules will lose their privilege of attending the JDRCC.
Discipline Policy

Hancock County Schools Student Code of Conduct Policy Summary

This summary is not intended to be a comprehensive document.  It has been developed to serve as a guideline for the administration of the Hancock County Schools Student Code of Conduct Policy.

For the complete policy, refer to Hancock County Board of Education Policy.  Copies may be obtained in the Hancock County Board of Education office, individual schools, and the Hancock County Schools website which is www.boe.hancock.k12.wv.us. 
Infractions and Resulting Disciplinary Actions:

LEVEL I VIOLATIONS:

A.  Anti-social conduct   
B.  Cheating /academic misconduct

C.  Disorderly conduct
D.  Improper operation of motor vehicle

E.   Inappropriate displays of affection 
F.   Inappropriate dress and grooming 


    

G.  Leaving school without permission  
H.  Possession of inappropriate personal property

I.   Tardiness                      
J.   Technology abuse

K.  Tobacco          
L.  Trespassing
M. Truancy


SCHOOL RESPONSES TO LEVEL I VIOLATIONS: 
A.     School administrators and staff may use appropriate intervention strategies as determined by individual schools.

B.     Any of the following intervention strategies and disciplinary actions may be used as appropriate in response to the violation:

1. Administrator/student /parent conference or reprimand          
2. Administrator and teacher – parent/guardian conference   
3. Conflict resolution and peer mediation program


4.   Referral to support staff


                                      
5.   Referral tobacco cessation program                                           
6.  Daily/weekly progress reports


 
7.  Behavioral contracts                                                                  
8.  Change in the student’s class schedule


 

9.  School service assignment



10.  Confiscation of inappropriate item


       


11.  Restitution/restoration

12.  Before and/or after-school detention  

13.  Denial of participation in class and/or school activities 

14.  Immediate exclusion from one class

15.  Weekend detention   

16.  In-school suspension  

17.  Out of school suspension for up to three days       

18.  Law enforcement notification

LEVEL II VIOLATIONS
A. Bullying/Harassment and/or Intimidation

B. Failure to Serve Assigned Detention

C. False Identification

D. Forgery

E. Fraud

F. Gambling

G. Gang Activity

H. Insubordination or Unruly Conduct

I. Loitering
J. Theft or Possession of Stolen Property (valued less than $100.00)




 

SCHOOL RESPONSES TO LEVEL II VIOLATIONS:

A.     Any Level I response.

B.     Out-of-school suspension for up to ten (10) days.

LEVEL III VIOLATIONS: 
A.  Alcohol

B. Defacing School Property

C. Disobeying a Teacher in a Willful Manner

D. Hazing

E. Improper or Negligent Operation of a Motor Vehicle

F. Marijuana (Simple Possession)

G. Physical Altercation

H. Profane Language

I. Sexual/Obscene Behavior

J. Theft (valued between $100 to $999)

K. Threat of Injury or Injury

L. Violation of School Rules or Policies

SCHOOL RESPONSES TO LEVEL III VIOLATIONS:

A.     Suspension.

B.     Suspension with recommendation for expulsion.

C.    Any school responses to Level I and II Violations.

D.    Agency notification.

LEVEL IV VIOLATIONS:

A.  Battery on a school employee

 

B.  Felony

C.  Possession of a controlled substance  

D.  Possession of a firearm or deadly weapon

E.  Sale of a narcotic drug
SCHOOL/COUNTY RESPONSES TO LEVEL IV VIOLATIONS:  

A. Suspension from school and possible expulsion with county board approval

B. Expulsion
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